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1.
Need/Justification


The need statement should present the role of the course in the major programs or general education areas in which it is designed to serve.  If it is a stand-alone course, not part of a program, its role in the general curriculum should be explained.  In particular, this rationale should point out the reason that existing courses do not meet this identified need and clearly distinguish the role of the proposed course from that of similar courses.


Sample statements:

· This course meets the AA Degree rationality requirement and CSU-GE and IGETC requirements in quantitative reasoning.  This Liberal Arts Math course provides a way for the general transfer student to meet these requirements without taking those courses designed to meet major preparation requirements in science and engineering (Pre-calculus and Calculus) or in biological, business, or social sciences (Bio/Bus/SS Calculus and Statistics).

· Medical Terminology I provides a basic introduction to students in all allied health majors.  By combining portions of existing courses in those majors, this course will free those programs to provide more emphasis on content.  An added advantage will be more flexibility in section offerings as well as emphasizing medical terminology across all specialties.

· This course reflects a new requirement in hazardous materials technology now required for certification in fire science.

· This course in Jazz and Blues Music grew out of increasing student demand for more on this subject than was currently being covered in our Popular American Music course.  This new course will be part of the restricted elective list of those majoring in music.

  2.
Course Number and Title


Enter the course number and full title for existing courses.  Do not

enter a number for new courses.  A new course number will be

assigned after the course is approved.     Courses numbered 1-49 will be

non-degree applicable and non-transfer, 50-99 will be degree applicable 

but non-transferable, 100-199 no prerequisite(s) but which are degree 

applicable and transferable, 200-299 with prerequisite(s) degree 

applicable and transferable.  

3.
Title 5 Category

Select either Associate Degree applicable, Associate Degree non-applicable or non-credit.

4.
Certificate Applicable


Select YES only if the course is currently part of a certificate.  If you


are proposing a new course that will eventually be part of a

certificate choose NO.

5.
Number of Units (Credit courses only)

Enter the number of units based on hours per week and number of

weeks the course is offered. (Read page 40 of this document for a reference)

  1.0 unit lecture course meets for 1 hour a week.

  1.0 unit lab course meets for 3 hours a week.

  1.0 unit individualized instruction course meets for 2 hours a week. 

6.
Contact hours per week

For credit courses, enter the number of hours per week the course meets for each category - lecture, laboratory, individualized instruction, independent
study.  For non-credit courses, enter the number of hours per week under laboratory.

7.
Special Topics


Select YES if the course is a Special Topics course, NO if not.  See


listing for Special Topics in the current VVC catalog for complete


information on Special Topics courses.

8.
Grading

Choose one option for grading.  GRADED allows only a letter grade.   GRADE OPTION allows a student to choose between a letter

grade or Credit/No Credit.  CR/NC allows for only CR or NC.  NON-CREDIT is only for non-credit courses.

9.
Concurrent Course Number and Title.


A concurrent course is one that must be taken at the same time as


this course.   (See also item 13.)

10.
Repeatability

Enter the number of times the course may be repeated after being taken one time.  To be eligible for repeat, a course must meet criteria as outlined in CCR T.5 (58161. (See page 42 of this document for a reference)

11.
Catalog/Schedule Description

Enter a brief description that will be used for both the catalog and the schedule.  You are limited to approximately 50 words.

12.
Prerequisite(s) – Separate Action Required


Enter information as to courses or skills needed before a student

may take the course.  All prerequisites must be justified by levels of content review that may include data collection and, must be reviewed and approved by the Curriculum Committee.  (See VVC Guide for Establishing Prerequisites and Corequisites.)  

13.
Corequisite(s) – Separate Action Required


Enter information as to courses that must be taken before or

concurrently with this course.  All corequisites must be reviewed and approved by the Curriculum Committee.  (See VVC Guide for Establishing Prerequisites and Corequisites.)

14.
Recommended Preparation – Separate Action Required


Enter information as to courses or skills recommended but not required of students taking this course.  All recommended preparations must be reviewed and approved by the Curriculum Committee.  (See VVC Guide for Establishing Prerequisites and Corequisites.)

15.
Integrated Course Outline

The Curriculum Committee is looking for an outline that integrates objectives, outline, methods of instruction, and assignment and evaluation.  (COMING SOON EXAMPLES FROM VVC.)

The examples demonstrate:

· It is possible to identify a method of instruction, assignment, and method of evaluation that is designed to achieve student learning as specified in the objectives.

· The writing style is quite descriptive of each activity.  Rather than just checking “lecture” the faculty originator has described the complete interaction with the student in terms such as “In-class reading of dramatic texts by the instructor and students followed by instructor-guided interpretation and analysis.”

· The purpose of each assignment is included.  Rather than just stating “group project” the faculty originator goes on to add “Preparation of group projects in which major analytical questions are discussed and a major project designed around issues related to play interpretation in performance.”

· The out of class assignments are certainly sufficient to meet the “minimum of three hours of work per week, including class time for each unit of credit” and the objectives clearly meet the need to be of a “scope and intensity” that outside study is needed.

· The expectations or criteria of judgment are included in the Methods of Evaluation.  Rather than just saying “evaluation of written analyses” the faculty originator explains this as “Evaluation of written analyses for content, form, and application of dramatic performance review techniques.” 

· It is clear that critical thinking is expected of students, taught to them in class, practiced in outside assignments, and evaluated as the basis for their grade in the class.

15A.
Course Objectives, and Critical Thinking:


The purpose of this section is to convey the learning outcomes expected of students.  The format typically begins with the phrase “The student will be able to:” with a list of those expectations following.  These are sometimes referred to as “behavior objectives.”  There are several challenges to writing the Objectives section.  First, the hundreds of specific learning objectives of the courses must be distilled down.  The key is grouping individual items into sets that share commonalties.  For example, a sociology course might have many detailed items for students to learn in the area of cross-cultural comparisons, but the collective statement in the Objectives section might be “Compare and contrast traditions and behaviors in a variety of cultures.”  Or a chemistry class might take two or three weeks to discuss the properties of states of matter (gas, liquid, solid) but the combined learning might be summarized as “Describe the properties of the states of matter, use appropriate equations to calculate their properties, and explain those properties on the molecular level.”  Note that each statement is really a collection of objectives rather than a single objective.

Degree applicable credit courses are required to demonstrate critical thinking.  The incorporation of critical thinking must be evident throughout the course outline but particularly in the Objectives, Methods of Instruction, and Methods of Evaluation.  It must be clear that students are expected to think critically, are instructed in how to do so, and are held accountable for their performance.  The manner in which the Objectives section reflects critical thinking is in the higher cognitive expectations expressed in this section.  A useful way to evaluate the cognitive level of an objective is to use Bloom’s taxonomy, a summary of which appears on this page.  Basically, critical thinking involves active higher cognitive processes that analyze, synthesize and/or evaluate information.  This contrasts the more passive activities such as recognizing, describing, or understanding information.  Note that not ALL objectives need to reflect critical thinking.  Certainly recognizing, describing, and understanding are valuable skills.  It should be clear, however, that higher thinking skills are an essential component of the course.  Note also that it is not sufficient for such higher skills to be listed in the Objectives.  The course outline must demonstrate that students are taught how to acquire these skills and must master them to pass the class. (See the following sections on Methods of Instruction and Assignments and Methods of Evaluation.)  When reviewing the specific learning items and writing collective objective statements, keep in mind the cognitive levels expected of students in each area.
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Many existing course outlines have objectives that do not reflect the “active verbs” conveying critical thinking.  It is usually the case that the course itself is taught in a way that incorporates critical thinking but that the course outline itself does not reflect those objectives and methodologies.  Bringing the objectives into line is primarily a matter of reflection on the part of the faculty who teach the course upon those outcomes that require analysis, synthesis, and evaluation.  Some “before and after” examples are shown below.

BEFORE:
Know the significant art achievements of Renaissance through Modern Europe.

AFTER:
Compare and contrast the art works in the same historical period with art works from other historical periods to ascertain their stylistic aesthetic and historical relationships.

BEFORE:
Have learned skills in performing and in working with others to create a theatrical event for children.

AFTER:
Analyze a text in preparation for rehearsals, including the choice of style, language, and pace. 
Critique their own performances and rehearsals using a collectively decided upon matrix.  Share these critiques with members of the ensemble in appropriate, culturally sensitive ways.

15B.
Course Content

Course content should include topics, scope, and sequence.  Use a topic outline form.  Use parallel construction.  Keep in mind that the content listed in the course outline is required to be covered by all faculty teaching the course unless marked as optional. Furthermore, the listed content does not limit instructors from going beyond the topics in the outline. 

        15C-E.  Assignments, Methods of Instruction and Evaluation


The Title 5 Regulations on these three sections of the course outline do not mandate a comprehensive list of assignments, instructional methods, and evaluations.  Rather, the outline must “specify types or provide examples.”  Thus faculty have the academic freedom to structure the course following their expertise in the subject matter.  The methodologies used by the instructor are to be consistent with but not limited by these types and examples.  In all cases, these methods must be such that “the stated objectives have been met by students.”

When considering the writing style of this section, it is important to keep in mind that the assignments and methods of instruction and evaluation must be appropriate to the stated objectives.  In particular, because the objectives must include critical thinking, the methods of instruction must effectively teach critical thinking and methods of evaluation must effectively evaluate students’ mastery of critical thinking.  In other words, the themes established by the objectives must be integrated into methods of instruction and evaluation.  (For more on the “integrated course outline” see “Components of a Model Course Outline of Record.”  You can download this document at http://www.academicsenate.cc.ca.us.) Examples of the alignment of objectives, instruction, and evaluation are shown attachments 2 and 3.

16.
Text and Other Materials


This is a listing of representative text(s) and other educational

materials to be used in this course.  Use a list format as follows:

author, title, edition or volume, publisher, year of publication.  List

supplemental text(s) separately.

17.
LIBRARY STATEMENT

The assessment of the library’s resources ensures that adequate resources are available to support the course and helps to maintain currency in the library’s collection.  Provide the librarian with a copy of the course outline so the course initiator and librarian may jointly review the library’s collection (The Internet version of the library’s online catalog is available from the library’s website at http://www.vvc.edu/library.)

18.
RESOURCES


The following websites are good resource areas for curriculum.  Documents are available for download from each site.

· Academic Senate for California Community Colleges home page:



http://www.academicsenate.cc.ca.us
· California Community Colleges Curriculum website:



http://www.curriculum.cc.ca.us/

· California Code of Regulations website:



http://ccr.oal.ca.gov/
· VVC Curriculum Committee website: 

http://www.vvc.edu/offices/curriculum/index.htm
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