VICTOR VALLEY COLLEGE
18422 Bear Valley Road
Victorville, CA 92395-5850
(760) 245-4271
www.we.edu

DATE: January 10, 2008

TO: All Victor Valley College Employees

FROM: Dr. Robert Silverman
Superintendent/Presiden

SUBJECT: PAY STUB AND W-2 SECURED SERVER ACCESS

Something new and exciting is coming your way as a VVC employee. You now
have the opportunity to access your pay stub and W-2 from a secured server on
the Internet. This will give you immediate and secure access to your most recent
and past payroll information. Employees are able to access this server two
different ways, either from the new SBCSS employee web site at
http://enet.sbess.k12.ca.us (click ‘PAYROLL” on the left side), or at

https://employeeselfservice sbcss.k12.ca.us. | encourage all staff to take

advantage of this new employee web site — the employee self-service payroll
information being among the first of several sources of information.

I want employees to know that our organization is committed to protecting your
personal information. The server that holds your personal information is
protected behind the San Bernardino County Superintendent of Schools
(SBCSS) firewall, and the SBCSS Information Technology staff has put all the
appropriate safeguards and procedures in place so only you can gain access to
your information.

Enclosed are instructions and a pamphlet that will walk you through the process

of accessing your personal information from the secured employee self-service
web site. You will have access to your pay stubs as far back as January 2007
through the present, as well as to your 2006 W-2, if applicable. Also, once the
2007 W-2s are available, it not only will be mailed to your most current address
on file with Human Resources, it will be accessible from this server around mid-

January.

I hope you find this service to be beneficial to you and easily accessible. If you
have any questions about the employee self-service web site, please cali the
Payroll and Benefits department at (760) 245-4271, ext. 2252, 2527, or 2470.
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Office of Payroll and Benefits
18422 Bear Valley Road
Victorville, California 92395

DATE: January 10, 2008
TO: Victor Valley College Employees
FROM: Sheri Nolan Foster, Director, Payrolt and Benefits

SUBJECT: PAY STUB AND W-2 SECURED SERVER ACCESS

As mentioned in the memo from Dr. Silverman announcing the new employee self-service
secured server through San Bernardino County Superintendent of Schools, please review the
enclosed instructional pamphlet intended to walk you through the process of accessing your
personal information from the secured web-site.

https://employeeselfservice sbess.kl12.ca.us/login.aspx

When you first access the site, you will need to register as a first-time user. Before you begin
the process, you will need your total gross pay from your most recent earning statement as
reported in the box labeled “TOTAL GROSS" (see attached sample pay stub), as well as your
social security number. This information is necessary to authenticate and activate your
individual, secured account. If you have discarded or lost your most recent pay stub, you can
still register at a later date, after you receive your next pay stub.

During this first-time user registration process, you will create a login name and user password
which you should keep so you can easily access your information from any computer with
internet access. No one but you will have access to vour logon and password information so if
you forget, you will need to re-register using the same process.

Once you register for the first time, you will receive an email from the BEST NET Employee Self
Service site acknowledging your successful registration. You must click on the web address
link noted in the email message in order to activate your user name and password.

Your 2007 W-2 will be mailed out before the end of January but it should also post to this
server sometime around January 18th. We hope you are as excited as we are about this great
new feature and we look forward to providing you electronic access to additional payroll and
benefit information in the future. If you have any questions, please call Payroll and Benefits at
(760) 245-4271, ext. 2252, 2527, or 2470.
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- Earnings Screen displaying the most current payroll information. Note: Earnings screen will be available for
* all pay periods in the current fiscal year and will accumulate up to three fiscal years.
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The Taxes screen displaying the most current W-2 form startin

5 years.

g with year 2006 and will accumulate up to
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